

Creative Services Job Order:  Corporate Identity System
	Account Manager:     
	Auth/Request Date:  

	Client Company Name 

	Client Approval Contact: (Name, phone number, and email address)


  

	Client Information:   FORMCHECKBOX 
 On File   FORMCHECKBOX 
 New Client

	 FORMCHECKBOX 
 Logo:    

#Colors:____
Type of logo:   
 FORMCHECKBOX 
 Text Based (Specialized font based logo)  
 FORMCHECKBOX 
 Icon (Simple graphical logo may include text)   

 FORMCHECKBOX 
 Illustration (Complex graphical logo, may include text) 
	 FORMCHECKBOX 
 Business Cards:      FORMCHECKBOX 
 One-Sided   FORMCHECKBOX 
 Two-Sided

#Colors:____ Qty:__________ Stock:______________________
 FORMCHECKBOX 
 Letterhead:      FORMCHECKBOX 
 Additional Pages

#Colors:____ Qty:__________ Stock:______________________
 FORMCHECKBOX 
 Envelopes:    

#Colors:____ Qty:__________ Stock:______________________


	Company Name to be used in the ID System

	Tagline to be use in the ID System, if applicable:    

	Describe the target audience for the company:

	Corporate colors and fonts (PANTONE, HEX, CMYK, RGB, font disk – if available):

	Brief description and overview of the company, service and/or product this logo will represent 
(attach any other marketing materials relevant to the project):

	Main idea or strategy points that the ID System should represent.


	Describe any creative ideas for the logo and ID System:

	Are there any companies that have a similar logo or ID System (website, print piece, found in our portfolio):


	How will the logo be used (check any service that we need to provide as part of this order and complete a job request as necessary):

	 FORMCHECKBOX 
 Brochures 

 FORMCHECKBOX 
 Posters

 FORMCHECKBOX 
 Postcards
 FORMCHECKBOX 
 Presentation Folders
 FORMCHECKBOX 
 Silk-Screen (T-Shirts, cups, pens, CD’s…) 
 FORMCHECKBOX 
 Other print ________________________________
 FORMCHECKBOX 
 Signage/Billboard 

 FORMCHECKBOX 
 Embroidery (Shirts, hats) 
	 FORMCHECKBOX 
 Website
 FORMCHECKBOX 
 eCard
 FORMCHECKBOX 
 Animations (Flash) 

 FORMCHECKBOX 
 3D
 FORMCHECKBOX 
 Computer Desktops/Wallpaper
 FORMCHECKBOX 
 Computer Presentation (PowerPoint, Flash)
 FORMCHECKBOX 
 Television/Video

 FORMCHECKBOX 
 Other medium

	Write additional text to be included in ID System on back (contact info, product/services list…)    □ See Attached Document(s)
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PROJECT NAME:					JOB#:				DUE DATE:











